[image: image1.jpg]Field Guides Association
of Southern Africa





                                                                      (Form TP1)

PAGE  
7
[image: image1.jpg]TRAINING PROVIDER APPLICATION FORM
                                      (Form TP1)


Postal Address: PO. Box 4432   CRESTA, 2118                        Reg No. 2004/003844/08                       Email:   brian@fgasa.org.za
Tel: 011 – 886 8245                                                                      VAT Reg No: 4400224855

                  

Fax: 011 – 886 8084                   





                   Website: www.fgasa.org.za
 
Physical Address:                                                            

                                                                  
343 Surrey Avenue, Petrob House 3rd floor, Ferndale                                                                                                    

                                                                                                                                                                      

APPLICATION FOR ENDORSED TRAINING PROVIDER (2010)


	Company name: 


	

	Telephone No:


	

	Company Email:


	

	Postal address:


	 Code:

	Physical address:


	 Code:

	Province (Region)


	


CONTACT DETAILS OF TRAINING PROVIDER REPRESENTATIVE

	Name:
	

	Telephone No:


	

	Email:


	


Qualifications for which you require endorsement:
Mark the appropriate blocks with an ‘X’

	QUALIFICATION & SPECIALIST COURSE
	
	QUALIFICATION & SPECIALIST COURSE
	

	NATURE GUIDING
	
	WILDFLOWER GUIDING
	

	Local Nature guide 

	
	Specialist Wildflower Guide
	

	Nature Guiding Level 1  
	
	SKS(Wildflowers)
	

	Nature Guiding Level 2 
	
	BIOME GUIDING
	

	Nature Guiding Level 3
	
	Biome Guide
	

	DANGEROUS GAME GUIDING
	
	RIFLE HANDING
	

	Trails guide 
	
	Advanced rifle handling
	

	SKS (Dangerous Game)
	
	PALAEO-ANTHROPOLOGY
	

	BIRD GUIDING
	
	Palaeo-Anthropology
	

	Local Bird Guide
	
	CAVE GUIDING
	

	Birding specialist
	
	Commecial Cave Guiding
	

	SKS (Birding) 
	
	MARINE GUIDING
	

	HORSE GUIDING
	
	Marine Guiding Level 1
	

	Basic Horse Guiding 
	
	OTHER SPECIALITIES 
	

	Advanced Horse guiding (DG)
	
	(1)
	

	TRACKING
	
	(2)
	

	Tracker Level 1
	
	(3)
	

	Tracker Level 2
	
	(4)
	

	Tracker Level 3
	
	(5)
	


	Programme Name(Course name)
	

	

	Programme Description
	

	

	Programme Purpose
	What the programme is designed to achieve, i.e. overall purpose/function.

	

	Entry level requirements
	Learning assumed to be in place, i.e. previous qualifications, job knowledge, job level required.

	

	Duration of course 
	(Length of course)  [Months, Days, hours]

	


Details of Principle Trainer:
	Name:
	

	FGASA 

Member Number:
	

	FGASA Qualifications:
	


Other Trainers or Subject matter experts used:

	Name:


	

	FGASA 
Member Number: 
	


	Name:


	

	FGASA Member Number: 
	


TRAINING FACILITIES

	Description of Training Facilities: 



	


LEARNER FACILITIES:

	
	Description of learner facilities:



	1
	Accommodation:



	2
	Bathroom facilities:



	3
	Food and Beverage provision:



	4
	Anything else you wish to mention about the learner facilities:




I hereby apply for FGASA’s endorsement as a training Provider for the year:  ___________ 

I understand that this status is renewable on an annual basis and will be reviewed by the management of FGASA accordingly.   The decision of the  FGASA management will be final.

I hereby declare that this Training provider company, 
_____________________________________________ has complied with the pre-requisite 

                     (name of company)

conditions as laid out below and agree to comply with these conditions for as long as our accreditation is valid. I will also ensure that all trainers employed by the Training provider during this period will be subject to the prescribed requirements. I acknowledge that failure to do so will result in the status of the company as an endorsed Training Provider being withdrawn subject to any investigation.

Conditions:
1. Endorsed Training Providers have to sign the FGASA Memorandum of Agreement (MOA) for endorsed Training Providers before any recognition by FGASA takes place.

2. The Training provider and trainers (excluding subject matter experts) are all current fully paid-up members with FGASA.

2.  All trainers (excluding subject matter experts) employed by a training provider are 

     registered with Department of Tourism (DEAT) as Guides. 

3. All FGASA Trainers will display some form of FGASA insignia and will be neatly dressed while representing the Training provider and the Association.

4. Training providers shall provide FGASA with a detailed breakdown of all trainers employed by the training provider, either on a full-time basis, part-time basis or as subject-matter experts. This list needs to accompany an application and any changes to the list during the year will be made known to the FGASA office within 7 working days of the change

5. The Training provider shall ensure that the facilities available to the learners and staff are suitable and meet the required legal standards as laid down under the various ordinances such as Health and Safety regulations etc.

6. The Training provider will make available the facilities for inspection by an appointed FGASA representative at any time. 

7. The Principal Trainer has at least a FGASA Level 3 qualification or if training any of the specialist or SKS qualifications must have the relevant specialist or SKS qualification him/herself.  All other assistant trainers must at least be experienced FGASA Level 2 qualified guides.

8. There must be at least a level 3 trainer present for 90% of all presentations and at all practical field demonstrations. 

9. If the training provider makes use of subject matter experts, these individuals must be registered with FGASA by means of a list of names. (Membership is not required)

10. All trainers will promote and further the aims of FGASA at all times and before any other similar organisation.

11. Each trainer shall not train, as an individual, more than 10 students in the field and no more than 30 students in the classroom environment.

12. The training provider will provide FGASA with at least 10 exam questions for each level trained on an annual basis, for the sole purpose of improving the exam question database for the National exams. 

13. The training provider shall make available all course dates, names of learners to attend a course and the results from the learners from the previous course.  

14. The Training provider shall inform the management of FGASA within 24 hours of any incident that has occurred where either a trainer or student was injured or killed during the course, or when an animal was destroyed to protect human life.

15. The Training provider shall respond in writing to any correspondence from the FGASA office within fourteen (14) days in respect of any complaints received. Such complaints will include any complaints that make reference to any matter involving learner training with the respective training provider that in the opinion of the management of FGASA reflect adversely on FGASA.

16. Practical fieldwork is restricted to experiential learning only, and must be accompanied by a registered trainer at all times (with the exception of survival training), and it may not replace reserve or farm labour.  In the case of basic camp chores, it is restricted to that particular group of learners.

17. The training provider must supply FGASA with its policies and procedures for dealing with undesirable learner behavior and disciplinary action for approval.

18. The Training provider must conform to the programme strategies supplied by FGASA for the relevant skills programme or qualification. (Refer to the relevant programme strategies supplied by FGASA)

19. Training providers will have to pay an annual fee to FGASA at the set rate.  This fee is usually subject to an increase on an annual basis.  

20. Training providers need to submit a short feedback report on how the course went, any problems, any possible future changes that need to be implemented based on the last course.  This report should also include some positive aspects possibly on individual learner achievements, anything unusual during the course.   The full list of learners who attended the course must be submitted with this report. 

I understand that not more than fourteen (14) days will be given to me to rectify any matters that the FGASA management wish to bring to my attention regarding our status as an endorsed Trainer Provider, failing which our name will be removed from all FGASA publications that shows our company as an endorsed FGASA Trainer Provider and I will be responsible for ensuring that we do not continue to advertise or promote our company as an endorsed FGASA Trainer Provider.

The FGASA management reserve the right to revoke an individual’s membership and training provider endorsement membership.

I also understand that no advertisement will be carried by any FGASA publication that refers to training once the endorsement has been cancelled and should an advertisement have already been paid for, and there is a reasonable opportunity for FGASA to withdraw the advert, the amount in question will be refunded and the advertisement cancelled.

I understand that once our application has been granted our training provider will be entitled to the following benefits:

Benefits of endorsement:
1. Our training provider company will be entitled to make use of the FGASA logo on our course certificates and in any marketing material for the sole purpose of promoting us as a FGASA endorsed Training Provider.

2. Our training provider company will be entitled to list our name on the FGASA website free of charge, under the relevant section, and that we may supply not more than 100 words of text, subject to approval by the Directors of FGASA, to promote our services.

3. Our training provider company may advertise in the Field News to promote our services as a Training Provider. This advert will be charged for at the applicable rates.

4. Our training provider company will be able to request special theoretical examination sittings during or at the end of each course being offered.

5. Our training provider company will be able to submit assessments (theory and practical) to FGASA to process learner registration and competence with THETA in terms of the required skills programmes and qualifications on the NQF.

6. Our training provider company will not have to go through direct accreditation with THETA but will attain indirect accreditation through its endorsement with FGASA by conforming to FGASA’s endorsement requirements.

TRAINING PROVIDER FEES:   

The fees for 2010 are R2750 for Training providers offering FGASA qualifications and R750 for training providers only offering specialist courses.

    SPECIAL THEORY EXAMINATION SITTINGS

    Please refer to the Training provider special examination sitting form for details and  

    requirements for special examination sittings.
DECLARATION:

I __________________________________________  

                   (company representative name)  

sign on behalf of:_______________________________________________

                                                    (Training provider name)

Signed this…………..day of…………….month…………… year……………. 

at……………………………………………….………………………

declare that all the information supplied in this application form is accurate and true.

Signed……………………………………..  Dated……….……………………….
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